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0. Installing Zoom

@ Download the Zoom Client for Meetings

https://zoom.us/download#client 4meeting

Please click on the link above to download the file.

Version 6.2.6 (49050)

Unlock the full suite of collaboration with Team Chat, Whiteboard, Notes and more -
included with your Zoom Meetings account.

Download (64-bit) <Down|oad (32—bit}> (Download [ARM64}>

System Requirements

@ Install
Once you double-click the downloaded file, the app installation
process will begin. The installation is complete when you see the

following screen.

& Zoom Workplace pe

zoom
Workplace

Version: 6.1.12 (4688%)

*Zoom regularly updates its software. For enhanced security, please ensure

. . 3
you are using the latest version.



https://zoom.us/download#client_4meeting
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1. Participate in a Zoom Meeting

Online poster presentations will be held in individual breakout rooms.

Please join the breakout room for the presentation you wish to view.
@ Enter the Main Room

Upon entering, you will see a screen similar to the one below:

200m
Workplace

*If the "Breakout Room" button is not displayed, please check the "More" button.
@ Enter the Breakout Room

Click the "Breakout Rooms" button at the bottom of the Zoom screen, and a list

of poster numbers will appear. Click the "Join" button next to the poster number
you wish to view.

@ Breakout rooms - In progress >
Rooms (61) Participants (0]
+ [OP1-01] Yumi Sunatani LYY Join |
v [OP1-02] Osarnn Ishibachi 20 m

4

[OP1-03] Yoshika Asai 20 m

[OP1-04] Yumi Mizuno 20 m

[OP1-05] Toru Yoshitomi 20 m

1

4

® Join the Discussion

You will be moved to the breakout room, where you can use audio, video, or
chat to engage in discussions with the presenter. >
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2-1. Basic Operations

Zoom
Workplace

&

Chat Raise hand

@ @ ® @ ®

@ Audio : Turn the speaker on or off, switch between the speaker and

microphone being used.

@ Chat : This feature will not be used this time.

® Rise hand : This feature will not be used this time.

@ Q&A : This will be used during the question-and-answer session.

® Leave : Leave the meeting/breakout room.



2-2. Asking Questions (Q&A)

@ Open the “Q&A"” Tab
Click on "Q&A" from the menu bar at the bottom of the Zoom

screen.

O

Raise hand

@ Enter Your Question and Submit

Type your text in the box that says "Type your question here..." and press

Enter to submit it.

Note: To insert a line break, press Shift+Enter (Windows) /

Command+Enter (MaC). @Question and answer - O X

All questions (1) My questions (1} I'rl/‘

=l SME (You) 05:43 PV

Type your question here...

Sg Who can see your questions?

@ Wait for the Speaker’s Response
Your submitted questions will be sent to the speaker. They will answer

them in order, so please wait.
Note: Due to time constraints, speakers may not be able to answer all questions.

Questions via raise hand and microphone will not be accepted.
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